MWHWUCTEPCTBO TPYA Y COLUMANBHOW 3AWMTBI POCCUACKOW GEAEPALIUN

NMPUKA3
ot 30 ceHTA6pa 2013 r. N 504

OB YTBEPY/EHUW METOAMYECKMX PEKOMEHOALIMIA
M0 PA3PABOTKE CUCTEM HOPMWPOBAHWSA TPY/IA B FOCYZIAPCTBEHHBIX
(MYHULIMMANBHBIX) YYPEMIEHUAX

B cootsetctBun ¢ nyHkTom 10 npunoxkeHuma N 2 Kk [lporpamme MNo3TanHOro COBEpPLIEHCTBOBAHMA
cUCTeMbl OMNAaThl TpyAa B rOCYAapCTBEHHbIX (MyHMUMMAAbHbLIX) ydperkaeHusax Ha 2012 - 2018 roabl,
yTBEPKAEHHOWN pacnopsaxeHnem MNpasuTtenbcTea Poccminckoit Pegepaymm ot 26 Hoabpa 2012 r. N 2190-p,
NpWKasbiBato:

YTBEPAUTD MeTOoAMYEeCKMEe peKomeHJaumMm no pa3paboTke cuCTeM HOPMMUPOBAHMA Tpyaa B
roCyA,apCTBEHHbIX (MYHULMNABbHBIX) YYPEKAEHUAX COFNACHO NPUIOKEHUIO.

MwuHucTp
M.TOMNNUH

MpunoxkeHune

K NpuKasy MuHuctepcTsa Tpyaa
W COLMANbHOW 3aLUUTDI
Poccuiickon degepauymm

oT 30 ceHTAGpPA 2013 r. N 504

METOZMYECKUE PEKOMEHIALMM
M0 PA3PABOTKE CUCTEM HOPMWPOBAHWSA TPY/IA B FOCYZIAPCTBEHHBIX
(MYHULIMMABbHBIX) YYPEMIEHUAX

[. O6buwme nonoxeHus

1. MeToamyeckne pekomeHZauMmM No paspaboTke cMCTeM HOPMUPOBAHMSA TPYAA B rOCYAapCTBEHHbIX
(MyHUUMNANbHBIX) yyperkaeHuax (ganee - MeToguuyeckMe peKOMEHZauuW) MOArOTOBJAEHbl B LENAX
OKa3aHUA MeTOAMYECKOW MOMOLUM FOCYAaPCTBEHHBIM M MYHULMNAMbHBIM yYpeXaeHUAM npu pa3paboTke
(onpepeneHun) cuctem HOPMUMPOBAHUA TPyAa C YYETOM OPraHU3aUMOHHO-TEXHUYECKUX YCI0BUIA
BbIMOJIHEHUS TEXHO/IOTMYECKUX (TPYLOBbIX) MPOLECCOB B YYPEXKAEHUAX (Mcnosib3yemoe obopyaoBaHue u
MaTepuanbl, TEXHOMOTUM W METOAWMKM BbIMOJNHEHUSA pPaboT, ApyrMe OpraHW3aLMOHHO-TEXHUYECKNE
(baKTOpbl, KOTOPbIE MOTYT CYLLLECTBEHHO MOBAUATL HA BEIMYMHY HOPMbI TPYAa).

2. Mpu paspaboTke (onpeaeneHnn) cuCTEMbl HOPMMPOBAHUA TpyAa B TOCYLAPCTBEHHOM
(MyHUUMNaNbHOM) yuperKaeHun (aanee - yuperkaeHve) opmmnpyeTcs KOMMNIEKC PeLLeHNit, yCTaHOBAEHHbIX
B JIOKa/IbHbIX HOPMATMBHbIX aKTax yuYpeXxaeHna AN KONNEKTUBHOM A,0r0OBOpeE, ONpeaenstoLLmi:

NPUMEHAIOWMNECS B YUYPEXLEHMM HOPMbI Tpyaa no Bugam paboT M paboumm mectam npu
BbIMOJIHEHUWN TEX UM UHbIX BULOB paboT (GyHKUMI) (ganee - HOpMbI TPYAA), @ TaKkKe MeToAbl U Ccnocobbl
WX YCTAHOBNEHUS;

NopsSAOK W YC/OBMSA BBEAEHUS HOPM TPYAa NMPUMEHUTENIbHO K KOHKPETHbIM MPOU3BOACTBEHHbLIM
ycnoBuam, pabouyemy mecTy;

NopsSAOK M YC/OBMA 3aMeHbl M MepecmoTpa HOPM TpyAa MO Mepe COBEPLUEHCTBOBAHMA WU
BHEAPEHUS HOBOW TEXHWKM, TEXHONOTMM U NPOBELEHWUS OPraHU3aUMOHHbIX IMBO MHbIX MEPONPUATUIA,
obecrneynBatloWMx POCT MPOU3BOAUTENBHOCTU TPYAad, @ TaKKe B C/y4ae UCMO/Ib30BaHUA GU3MYECKM U
MOPAsbHO yCcTapesLLero obopyaoBaHus;

Mepbl, HanNpaB/ieHHble Ha CObI0AEHNE YCTaHOB/IEHHbIX HOPM TPYAA.



3. OCHOBHbIMM LLeAMM CUCTEMbI HOPMUPOBAHMUA TPYAA B YUYPEKAEHUMN ABAAIOTCA:

CO34aHWe  YCI0BMIK, HeoBXOaUMbIX AAA  BHEAPEHMS  PaALMOHafbHbIX  OPraHU3aLMOHHbIX,
TEXHONOMMYECKMX U TPYA,0BbIX NPOLECCOB, YAYYLWEeHNa OpraHM3aunm Tpyaa;

obecneyeHne HOPMASbHOTO YPOBHA HAMPAMKEHHOCTU (MHTEHCMBHOCTWM) TPyAa MPU BbIMOJHEHMM
paboT (OKa3aHMM rocyAapCTBEHHbIX (MYHMLMNANbHBIX) yCAYT);

nosbiweHne 3¢PEeKTUBHOCTM OBCAYKMBAHMA MNOTPebUTENel rocyAapCTBEHHbIX (MYHMLMMNANbHbIX)
yCnyr.

4. CocTaB U cogepykaHue paboT No HOPMUPOBAHUIO TPYAA B YUPEKAEHUW ONPeSenatoTca Leaamm u
334a4amMM  HOPMMPOBAHMA TPYAOBbLIX MPOLECCOB PAaBOTHWKOB YyupexaeHWn B  onpeseneHHbIx
OPraHM3aLMOHHO-TEXHUYECKUX YCI0BUAX BbIMOAHEHMSA TEXHONOMMYECKMX (TPYA0BbIX) MPOLLECCOB.

5. OTBETCTBEHHOCTb 3@ COCTOSIHME HOPMMPOBaHMA TPyAa B Y4YpeAeHuM HeceT paboTogatess.
OpraHuszauusa paboTbl, CBA3AHHOW C HOPMWPOBAHWEM TPyAa, BKAOYAA MpoBeseHMe OpPraHM3aLMOHHO-
TEXHUYECKUX MEePONpPUATUIA, BHEAPEHME PALLMOHAIbHbIX OPraHWU3aLMOHHbIX, TEXHOAOTUYECKUX U TPYAOBbIX
MPOLECCoB, YyAydlleHWe OpraHusauMum TPyLa, MOMKET OCYLLECTBAATbCA KaK  HemnocpencTBeHHO
PYKOBOAMTENEM YUPEKAEHMSA, TaK U B YCTAHOB/NIEHHOM MOPALKE MOXeT 6biTb MOopyyeHa pyKoBoauTenem
04HOMY U3 ero samectutene.

6. PaspaboTka (onpefeneHve) cuCTEMbl HOPMMPOBAHMA TpyAa B YYPEXKAEHUM [O0/IKHa
OCYLLECTBAATLCA ChneuManucTtamu, 061afaloWwmMmm HeobXoAMMbIMU 3HAHUAMM U ymeHuamu B cdepe
opraHM3auMy M HOPMMUPOBAHMA Tpyaa. C y4eTOM YMCNEeHHOCTU PAaBOTHUKOB M cneundUKU AeAaTeslbHOCTU
yuyperaeHus ana BbINONHEHMA paboT, CBA3AHHbIX C HOPMUPOBAHMEM TPYAaA, PEKOMEHAYEeTCA Co3AaHue B
yYpeXAEeHUN CneLmann3nmpoBaHHOro CTPYKTYPHOro nogpasaeneHusn (cny»k6bl) o HOPMUMPOBaHUIO Tpyaa.
Mpu ero oTcyTCTBUM BbINOHEHWE PABOT, CBA3AHHbLIX C HOPMUPOBAHMEM TPYAA, MOMKET 6biTb BO3/I0KEHO Ha
CTPYKTYpHOe nogpasaeneHve (paboTHMKA), B BEAEHMM KOTOPOrO HaXOAATCA BOMPOCHI KagpoBOro
obecneyeHnn feATeNbHOCTU YUPEKAEHUA, OpraHn3aLmMmn Tpyaa v 3apaboTHOM NaaTbl.

Il. PekomeHAayemble nogxoabl K paspaboTke cuctembl
HOPMUWPOBAHMA TPyaa

7. Npu paspaboTke cUCTEMbI HOPMUPOBAHMA TPyAa ONPeAeNATCA HOPMbI TPyAa NPUMEHUTENIbHO K
TEXHO/IOTMYECKUM (TPYA,0BbIM) NPOLLECCAM M OPraHU3aLMOHHO-TEXHUYECKUM YCIOBUAM UX BbIMOJIHEHUSA B
yyperaeHun. B xope aHanM3a OpPraHM3aumMOHHO-TEXHUYECKUX YC/NOBWIM BbIMOJHEHUA TEXHO0MMYeCKMX
(TpyZ0BbIX) NPOLLECCOB B YYPEKLAEHUM PEKOMEHAYETCA YYUTLIBATL UCMO/Ib3YEMbIE TEXHOIOTUWN, METOANKH,
CTaHZapPTbl BbIMNOJHEHWA PaboT (OKasaHuWs ycayr), napameTpbl paboTbl U 0BCAYKMBAHWUA MPUMEHAEMOrO
060pyA0BaHUA, ycnoBus Tpyaa Ha paboumx mectax, GopMbl opraHM3aLmMn TPYAA, PEXUMbI TPYAA U OTAbIXA
W Apyrve napameTpbl, B TOM 4YuC/le perlaMeHTUPOBaHHbIE MepepbiBbl, XapaKTEPUCTUKU BbIMOAHAEMbIX
paboT, paLMoHanbHOe pasgeneHune u Koonepawumo Tpyaa.

8. MNpu onpeaeneHun Hopm Tpyaa PEKOMEHAYeTCA MNPOBOAUTb aHa/M3 MMEIOLUMXCA TUNOBbIX
(mexkoTpacneBbix, oTpacieBbiX, NPOGECCMOHANBHBIX U MHbBIX) HOPM TPYAaA, YTBEPKAEHHbIX deaepanbHbIMU
OopraHamu MWCNONHWUTENbHOW BAAaCTM B COOTBETCTBMM C nocTaHoBAeHMem [lpasuTenbctBa Poccuitckon
depepaumm ot 11 Hoabpa 2002 r. N 804 "O npasunax pa3paboTKM U yTBEPKAEHUA TUNOBbLIX HOPM Tpyaa"
(CobpaHue 3akoHoaaTenbcTBa Poccuiickolnt depepaumm, 2002, N 46, cT. 4583) (ganee - TMNOBbIE HOPMbI
TPYAa), U COOTHeceHWe WX C GAKTUYECKMMM OPraHM3aLMOHHO-TEXHUYECKMMMU YC/IOBUSAMM BbIMOHEHUSA
TEXHO/IOTMYECKUX (TPYLO0BbIX) NPOLLECCOB B YUYPEKAEHUMN.

9. Ha ocHoBe TMNOBbIX HOPM TPyZAa MOryT BbITb ONpeaeneHbl AN MPUMEHEHUSA B YUPEKAEHUM:

HOPMbl BpemeHM (3aTpaTbl paboyero BpemeHM Ha BbIMOJSHEHWE eguHUUBI PaboTbl (PyHKUMK) nam
OKasaHue ycyrm O4HMM UK TPYNNoi paboTHUKOB COOTBETCTBYIOLLEN KBAIMPUKALMM);

HOPMbI 0BCNYXKUBaAHUA (KOAMYECTBO 06bEKTOB (pabounx mecT, obopyaoBaHuMA, naowanen 1 T.n.),
KOTopble PaboOTHMK WMAM Tpynna PaboOTHUKOB COOTBETCTBYIOWEN KBanuduKkaumm obsasaHbl 0O6CAYKUTbL B
TeYeHue eanHuLbl paboyero BpemeHu);

HOPMbIl YNCIEHHOCTU (YCTaHOB/IEHHAA YNC/IEHHOCTb PabOTHUKOB oNpeaeneHHoro npodeccuoHabHo-
KBaMPUKALMOHHOrO CocTaBa, HeobxoguMmasa ANA  BbINOJHEHUA KOHKPETHbIX MPOU3BOACTBEHHbIX,
ynpaBaeHYecKuxX pyHKLMI uam o6bemos pabor).

10. Hopmbl Tpyaa moryT onpefensaTbCA Ha OTAENbHbIN BUA paboT, B3aMMOCBA3aHHYO rpynny pabot
(YKpynHeHHasa Hopma TpyZa) M 3aKOHUYEHHbI KoMMneKc paboT (KomnieKkcHas Hopma Tpyza). CreneHb
YKPYNHEHMA HOPM TpyAa onpeaenaeTca KOHKPETHbIMM YCIOBUAMM OpPraHM3aLLmMmn Npon3BoACTBa U TpyAa.

11. Hopmbl Tpyaa MOTyT CAYKUTb A8 YCTAHOB/NEHUS HOPMWPOBAHHOIO 3afaHuA (YCTaHOB/IEHHOTO



obbema paboT, KOTOpbIA PAabOTHUK MAK Tpynna PabOTHUKOB BbIMOHAET 3@ pabouylo CMeHy UAK B UHYIO
eanHuLYy paboyero BpemeHn).

12. PekomeHayemble METOAMKW OnpefeneHua HOPMbl YUCAEHHOCTM Ha OCHOBE TWUMOBbLIX HOPM
BPEMEHM U TUNOBbIX HOPM 0BCNYKMBAHUA, ONpeaeneHnA HOPMbl 06CNYKMBAHMUA HA OCHOBE TUMOBbIX HOPM
BpemMeHu npmeeaeHbl B npuaoxkeHun N 1 kK MeToauuecknm pekomeHaaumnam.

13. MNpw onpeneneHnn HOpm TpyAa B yUYPEKLEHUN Ha OCHOBE TUMOBbLIX HOPM TpyAa MCMO/b3yOTCA
KOMMNEKCHO 0OOCHOBaHHble HOPMbl 3aTpaT TpyAa, YCTaHOB/EHHble ANA OAHOPOoAHbIX pabor,
NPUMEHUTENIBHO K TUMOBbIM TEXHOJ/IOTMYECKMM (TPYyA0BbIM) MpOLLEcCam M TUMOBbIM OPraHM3aLMOHHO-
TEXHUYECKMM YCNOBUAM UX BbIMOJIHEHWA B COOTBETCTBYHOLLE OTPACN SKOHOMMKM.

Mpw coBnafileHMM C HUMWM OPraHM3aLMOHHO-TEXHUYECKUX YCAOBUIA BbIMONHEHUA TEXHONOMMYECKUX
(TpyZOBbIX) MPOLLECCOB B YYPEKAEHUM PEKOMEHAYETCA UCNOJIb30BATL TUMOBLIE HOPMbI TPYAA.

AHanornyHoe pelleHve pekoMeHAyeTcA NPUHUMATD, eC/IM UMELOLLMECA Pa3iniuA OpraHU3aLMOHHO-
TEXHWYECKMX YCNOBUI BbINONHEHUS TEXHOIOTMYECKUX (TPYL0BbIX) MPOLECCOB HE MOFYT CYLEeCTBEHHO
NnoBAMATL HAa HOpPMy TpyAa. PeweHne o 3HAUMMOCTU Pas3NNYMIA OPraHU3aLMOHHO-TEXHUYECKUX YCOBUIA
BbIMOJIHEHUS  TEXHOJIOTMYECKUX  (TPYZOBbIX)  MPOLECCOB  MPUHMMAETCA C  YY4ETOM  MHEHWA
npeAcTaBUTENbHOrO OpraHa PaboTHMKOB.

KomnnekcHo obocHOBaHHble HOPMbI 3aTpaT TpyAa NpenycMaTpuMBalOT NPOrPeccMBHbIE PeXUMBI
paboTbl 060pyn0BaHUA, paLMOHaNbHble MpUeMbl U MeToAbl TPyAad, OpraHuM3aumio u obcaykuBaHue
paboumx mecT, ONTUMA/NbHYI 3aHATOCTb PAaBOTHWMKOB, MaKCMMasbHOE WCNO/Ib30BaHWE BO3MOXKHOCTEWN
pabounx MecT, BbICOKOE KauecTBO NpoAyKuun (paboT, ycayr), coxpaHeHue 340p0BbsA M paboTocnocobHoCTH
paboTHMKOB.

14. MNpu co3gaHun 6onee NPOrpeccUBHbIX OPraHM3aLNMOHHO-TEXHUYECKUX YC0BUI BbIMOJAHEHMA
TEXHO/IOTMYECKMX (TPYLOBbIX) MPOLECCOB UM X HECOOTBETCTBMM TUNOBLIM HOPMAM TPYAA PEKOMEHAyeTCA
MCNONb30BaTb TUMOBblIE HOPMbI TpyAa B KayecTse 6asbl Npu onpeaeneHnM U 060CHOBAHWM HOPM Tpyaa
nyTem Ux KOPPEKTUPOBKM C y4eTOM GaKTUUECKMX OPraHN3aLMOHHO-TEXHOIOTMYECKUX YCIOBUIA BbINOJIHEHMA
TEXHO/IOTMYECKUX (TPYLO0BbIX) NPOLLECCOB B YUYPEKAEHUMN.

Mpumepbl (aNTOPUTMbI) pacyeTa HOPM TpyZa MyTeEM KOPPEKLMU TUMOBbIX HOPM TPyAa C y4eTom
OPraHU3aUMOHHO-TEXHOIOTUYECKUX YCOBUI BbIMOJIHEHUS TEXHOJIOTUYECKUX (TPYyAO0BbIX) MPOLECCOB B
yyperkaeHun npmseseHbl B npuaoxkeHnm N 2 k MeTogmyeckum pekomeHaaumuam.

15. Mpu nnaHMpPOBaHUM Mep MO MOBbIWEHUIO 3PPEKTUBHOCTU OKa3aHWUA TOCYAAPCTBEHHbIX
(MYyHUUMNANbHBIX) YCAYT TUNOBbLIE HOPMbI TPYA3a PEKOMEHAYETCS MCNO/Ib30BaTh B KAYECTBE 3TA/I0HA:

ONA yYpEeRAEeHUA, B KOTOPbIX OPraHM3aUMOHHO-TEXHUYECKME YCIOBUA HUMKE YPOBHA, Ha KOTOPbIN
paccynTaHbl TUNOBbIE HOPMbI;

npw uccnenoBaHMM 3aTpat paboyero BpeMeHU 1 aHaam3e noTepb paboyero BpemeHu.

Mocne nNpUHATMA Mep NO W3MEHEHWI0 OPraHU3aLMOHHO-TEXHUYECKUX YCNOBUIA BbIMOAHEHUA
TEXHO/IOTMYECKUX (TPYZLOBbIX) MPOLECCOB HOPMbI TPyAa B YUYPEXKLEHMM MOTYT OblTb MEPECMOTPEHbLI B
YCTaHOB/IEHHOM 3aKOHO4ATE/IbCTBOM NOPALKE.

16. Mpwn OTCYTCTBMM TUMOBbLIX HOPM TpyZa MO OTAENbHbIM BMAam pabor u paboumm mectam
COOTBETCTBYHOLLME HOPMbI TPYAA Pa3pabaTbiBaAtOTCA B yUPEKAEHUM C YHETOM PEKOMEHAALNI OpraHn3aumu,
ocywecteasowen OGyHKUMM M NOAHOMOYMA ydpeauTens, AMbo C NpuUBAEYEHMEM COOTBETCTBYHOLMX
CNeLmanncToB B YCTaHOBAEHHOM MOPAAKE.

17. CopeprkaHmem paboTbl Mo onpeaeneHno HOpM Tpyaa ABAAOTCA:

aHa/iM3 TPYLOBOroO MpoOLLecca HAa OCHOBE CTAaHZAPTa OKasaHWUA rocyfapCTBEHHOW (MYHULMNANbHOWN)
ycnyru, pasgeneHue ero Ha 4actu;

BbIOOP ONTMMANbHOFO BapMaHTa TEXHO/NOTMM U OpraHusauumn Tpyaa, 3OGPEKTUBHbIX METOLO0B U
npuemos paboTbl;

NPOeKTUpOBaHME peXMmoB paboTbl obopyaoBaHWMA, NPUEMOB W METOAOB TpyAa, CUCTEM
06cnyKMBaHMA pabounx MecT, peXxumMoB TpPyAa U OTAbIXa;

onpeaeneHne HOpm TpyAa B COOTBETCTBUM C OCOBEHHOCTAMM TEXHONIOrMYECKOro W TPyL0BOro
NpoLLeccoB, MX BHeApPEHWe M MoCaefylolwan KOPPEKTUPOBKA MO Mepe WM3MEHeHUA OpraHM3auMOHHO-
TEXHUYECKMX YC/I0BUI BbINOIHEHUSA TEXHONOTMYECKUX (TPYA0BbIX) MPOLLECCOB.

Mpu npoBeseHUU YyKasaHHOM paboTbl pPEKOMeHAyeTCs OPWMEHTUPOBATbCA Ha MEeToAMYecKue
pekomeHaaunm ana deaepasnbHbiX OPraHOB UCNOAHUTENIBHOW BAACTM NO pa3paboTKe TMNOBbLIX OTPACAEBbIX
HOPM TpyZa, yTBepKAeHHble npuKkasom MuHTpyaa Poccmum ot 31 maa 2013 r. N 235, B yacTu opraHusauunm
paboTbl M NpoBeAEeHUs PacieToB HOPM TPYAaA.

18. Mpw 3aKynKe B yCTAHOB/JIEHHOM MOpPAAKE HOBOro 060pyA0BaAHMNA YUpEKAEHUAM pPeKoMeHayeTcA



NPOBOAWTbL CPABHUTE/IbHBIMA PACYET BAUAHUA HA HOPMY TPyZAa BHeAPEHWs 3aKynaemoro obopyaoBaHMs.
Mpy 3TOM peKkoMeHAZyeTcA NPeaycMOTPEeTb CPAaBHEHME XapaKTEPUCTMK 3aKynaemoro obopyLoBaHWA C
XapaKTePUCTUKAMKM 06OpPYA0BaHUA, WMCMNOJ/L30BAHHOTO NPW pa3paboTke TUMOBbIX HOpM Tpyaa (npu
OTCYTCTBMM TUMOBbLIX HOPM TPYAaA - C 060pyA0BaHMEM, MPUMEHAEMbBIM B YUPEKLEHUM).

19. Hapsagy ¢ Hopmamu TpyAa, YCTAHOBJIEHHBIMW B YYPEXKLEHUM HA HeOoMpenesieHHbl CPOK, ANA
CTabUNbHLIX MO OPraHM3aLMOHHO-TEXHUYECKMM YCI0BUAM BbINOJIHEHWUA TEXHOMOTMYECKUX (TPYLOBbIX)
NpPOL,ECcCOB, MOTYT NMPUMEHATLCA BPEMEHHbIE W Pa30Bble HOPMbI TPYAa.

BpeMeHHble HOpMbl TPyAa YCTaHaBAMBAIOTCA Ha MEpPMOJ OCBOEHWUA TeX WMAM MHbIX paboT npwu
OTCYTCTBUM YTBEPKAEHHbBIX HOPMATUBHbIX MaTepManoB A1 HOPMUPOBAHUA TPYAa.

CpoK peincTBus BpPEeMEHHbIX HOpM TpyAa, OMnpefessembiX YYyperKAeHUEeM, peKoMeHAyeTcs
yCTaHaBAMBaTb He bosiee 3 mecsALeB.

PasoBble HOpMbI TPyAa onpegenstoTca paboTogatenem Ha oTaesbHble PaboTbl, HOcAWME eANHUYHDBIN
XapaKTep (BHeN1aHOBbIE, aBapUiMHBbIE).

I1l. YcTaHOBAEHME CUCTEeMbI HOPMUPOBAHWA TPYAA B yYpeXaeHnmn

20. CucteMy HOPMMPOBAHMA TPYAA B yYPEXKAEHUN PEKOMEHAYETCA YCTaHaBAMBATb B [1on0XKeHuUn o
cucTeMe HOPMWMPOBAHUA TpyAa yypexaeHus (manee - [losoxeHuwe), KoTopoe MbO yTBeprKAaeTcs
JIOKaNIbHbIM HOPMATUBHbBIM aKTOM YYPEXAEHNA C Y4ETOM MHEHUA NPEeACTaBUTENIbHOIO opraHa paboTHUKOB,
nMbOo BKNIOYAETCA B KauecTBe OTAEe/IbHOro pa3aena B KONEKTUBHbIN A0roBoOp.

21. Y4yeT MHEeHUA NpeacTaBUTENBHOTO opraHa paboTHMKOB peKOMEHAYETCA OCYLLECTBAATb B NopAaKe
NPUHATUA NTOKANbHbIX HOPMATUBHbIX aKTOB, YCTAaHOBAEHHOM TPYA0BbIM 3aKOHOAATE/IbCTBOM.

22. B NonoxeHne pekomeHAyeTCA BKAKOYATL caeaytowme pasaens:

a) "MpumeHsAemble B yYpexaeHnn HopmMbl Tpyaa'".

B npunoxKeHuu K AaHHOMY pasgeny NnpuBoaATCA:

CCbIJIKW Ha TUMOBbIE HOPMbI TPYAa, UCNOIb30BaHHbIE NPU ONpeaeeHN HOPM TPYAa;

NPUMeEHEHHble METOAUKM onpeaeeHns HOPMbl YACJIEHHOCTM Ha OCHOBE TMMOBOW HOPMbl BPEMEHMU,
HOPMbl YMCNEHHOCTU HA OCHOBE TUMOBOM HOPMbl OBCAYKMBAHUA UM HOPMbl OBCNYXKMBAHWA Ha OCHOBe
TUMNOBOW HOPMbI BPEMEHU (EC/IM MPOBOAMUANCH PacyeTbl);

pacyeT KOppeKuuM TUNOBbIX HOPM TpyAa C YY4ETOM OPraHM3auMOHHO-TEXHUYECKUX YCNOBUIA
BbIMOJIHEHUS TEXHO/IOTMYECKUX (TPYA,0BbIX) MPOLLECCOB B YUPEXKAEHUMN (€C/IM NPOBOAMNACE KOPPEKLMS);

MEeTOZbl U CNocobbl YCTAaHOB/IEHUSA HOPM TPYAa NO OTAE/IbHbIM AO/MKHOCTAM (Npodeccusam paboumx),
BMAam paboT (GyHKLMAM), MO KOTOPbIM OTCYTCTBYIOT TUNOBbIE HOPMbI TPYAA;

6) "MopAnok BHegpeHUa Hopm Tpyaa";

B) "MopAnoK opraHn3aL MM 3aMeHbl U NepecmMmoTpa HOpM Tpyaa';

r) "Mepbl, HanpaB/aeHHble Ha cobloAeHMe YCTaHOBEHHbIX HOpM Tpyaa'".

23. Mpw 3aka4eHUn TPy[oBOro Aorosopa C pPabOTHUMKOM peKOMeHAyeTcA O3HaKOMWUTb ero ¢
Hopmamu Tpyaa. B cnyyae yctaHoBieHMs pabOTHWKY HOPM BPEMEHW Ha BbINOJIHEHWE paboT (OKasaHue
YCAYT) UAN HOPM OBCNYKMBAHUA PEKOMEHAYeTCA B TPYLOBOM AOroBope ¢ paboTHMKOM yKasaTb, UTO WX
BbINOJIHEHWE OCYLLECTBAAETCA B Npeesiax YCTaHOBNEHHOW eMy NPOAOMXKUTENbHOCTM paboyero BpeMeHMu.

24. PabOTHUKM M3BELLAIOTCA O BHEAPEHUN HOBbIX HOPM TPyZa He No3gHee Yem 3a ABa MecALa A0 UX
BBeEeHMA B peicTBMe. B aHanormyHbli CPOK BpemMeHM pPabOoTHMKM U3BELLAOTCA O KOPPEKTUPOBKe
OWMNBOYHbIX HOPM TpyZa (HOpMbl Tpyaa MpM YCTAHOBAEHWW KOTOPbIX OblM HEMPaBWUIbHO YYTEHbI
OPraHU3aUMOHHO-TEXHUYECKME YC/IOBUSA BbIMNOJIHEHWUA TEXHOJIOTMYECKUX (TPYAOBbIX) MPOLECCOB WU
AOnNyLLeHbl HETOYHOCTU B NPUMEHEHUN HOPMATUBHBIX MaTepPMaoB B0 B NPOBEAEHUN PACYETOB).

C y4eTOM MHeHUA NpeacTaBUTENIbHOrO OpraHa PaboTHMKOB O CHUMEHWWU OWMBOYHBbIX HOPM TpyAa
pPaboTHMKK MOryT ObITb YBEAOMEHDBI B 60/1€€ KOPOTKUIA CPOK.

25. dopma wu3BeWEHWA O BHEAPEHUM HOBbIX HOPM TpyAa OnNpefenseTca ydpexneHnem
camocToATeNbHO. MpM 3TOM peKoMeHAyeTCcA YKasaTb paHee Ae/CTBOBABLLME HOPMbI TPYAa, HOBble HOPMbI
TPpyAa, GaKTopbl, MOCAYKMBLLUME OCHOBAaHMEM BBEAEHUA HOBbIX HOPM TPY/Za UM UX KOPPEKTUPOBKMW.

26. PekomeHayeTca nepes BBeAEHUMEM HOBbIX HOPM TpyZa NPOBECTU MHCTPYKTaXK M obydeHue
paboTHMKOB Hanbonee apdeKTUBHbIM NMPUEMAM U METOLAM BbINOAHEHUA paboT, Npu 3ToM MOryT ObiTb
MCNONb30BaHbl KaK MHANBUAYA/IbHbIE, TaK U rpynnosble Gopmbl UX NPOBEAEHUA.

27. Npu npoBeaeHUn paboT MO OCBOEHMIO HOPM TpyAa PEKOMEHAYeTCA aHa/M3MPOBaTb CTeMeHb
OCBOEHMA PaboT KaxKaAbIM PabOTHMKOM Ha OCHOBE AAHHbIX O BbIMOJIHEHUW HOPM.

Mpn ocBOEHUM HOPM TpyZa B CBA3M C BBEAEHMEM HOBOW TEXHUKU U TEXHONOMMW, KOraa Hapaay C



OB/lAflEHNEM pPaUMOHaNbHbIMKM MNpPUEMaMn Tpyaa pPaboTHMKam HeobxoAMMo npuobpeTeHne HOBbIX
TEOPETUYECKMX U MPAKTUYECKUX 3HAHWUI, peKomeHAayeTca npoBeaeHue obyyeHna paboTHUKOB.

Mpn OCBOEHWMWM HOBbLIX BMAOB PaboT (CTaHAAPTOB OKa3aHMA rOCYAAPCTBEHHbIX (MYHMLMNANbHbIX
YCAYr) WAM  HecoOTBETCTBUM  (GaAKTUYECKUX OpraHM3auMOHHO-TEXHUYECKUX YC/NOBUIA  BbIMOAHEHUA
TEXHOJIOTMYECKUX (TPyAoBbIX) MPOLLECCOB 3aMpPOEKTUPOBaHHbIM BO BHOBb BBOAMMbBIX HOPMax Tpyada
pPEKOMEHAYETCA MPUMEHATb NOMNPaBOYHbIe KO3GDULMEHTBI.

28. PekomeHayeTcs  npeaycMoTpeTb CPOK  NpPOBeAEeHMs  aHanusa Ana  onpegesieHus
uenecoobpasHOCTM NepecMoTpa NPUMEHSIIOLNXCA HOPM TPyAa He peke yem oguH pas B naTb JseT. Mo
uUTOram aHanmM3a MOXeT b6biTb MPUHATO pelleHne O COXPaHEHWW YCTAHOBJIEHHbIX HOPM Tpyda WaKM O
pa3paboTKe HOBbIX HOPM TpyZa. [0 BBeAEHUS HOBbIX HOPM TpyAa NPOAO/KAOT NPUMEHATbCA paHee
YCTaHOB/EHHbIE.

Hopmbl Tpyaa moryT 6biTb NepecMoTpeHbl MO Mepe COBEPLIEHCTBOBAHUA WM BHEAPEHMA HOBOW
TEXHWKU, TEXHONIOTUUN U NPOBEAEHNA OPraHU3aLMOHHbIX IMB0 MHbIX MeponpuUATUIA, obecneynBatoLLMX PocT
NpoOu3BOAUTENILHOCTM TPYAa, a TaKXe B C/lydae MCMNo/ib30BaHUA GU3INYECKM U MOPasbHO YyCTapeBLUEero
obopypoBaHus.

PekomeHayeTcA BHeAPATb HOBble HOPMbl TpyAa B YYpeXAeHUAX OAHOBPEMEHHO C BHegpeHWeM
HOBbIX CTaHAAPTOB OKa3aHUSA YCIyT, HOBOM TEXHUKK, TEXHONOTUW, BUAOB NPOAYKUUK (ycayr).

MHble OCHOBaHWA MNepecmoTpa HOPM TPyAa He YCTaHOBJIeHbl TPYAOBbIM 3aKOHOAATE/IbCTBOM.
MepeBbINONHEHWE HOPM TPYAaA OTAE/NbHBIMU PabOTHMKAMM, B TOM YMC/E 3@ CYET BbICOKOrO YPOBHA JINYHbIX
npodeccnoHanbHbIX KayecTB, MPUMEHEHUA N0 WX MHUMUMATMBE HOBbIX NPUMEMOB Tpyda W
COBEpLIEHCTBOBAHNA Paboymx MecT He MOKET pacCMaTPUBaTbCA B KayecTBe OCHOBAHWA AJ1a nepecmoTpa
YCTaHOB/IEHHbIX B YYPEXAEHUN HOPM TPYAa.

MepecmoTp OWMBOYHBIX HOPM TpyZa OCYLLECTBAAETCA MO MEepe MX BbISIBAIEHUS C Y4ETOM MHEHUA
npeAcTaBUTE/IbHOrO OpraHa PaboTHMKOB.

29. PaboTtopatenio peKoMeHAyeTcA OCyWecTBAATb Mepbl, HanpaB/ieHHble Ha cobageHue
YCTaHOB/MIEHHbIX HOPM TpyAa, BKAYaA obecrneyeHMe HOPMasbHbIX YCAOBUI ANA  BbINOJHEHUA
paboTHMKaMU HOPM TpyAaa. K TaKMm yCnoBMAM, B YaCTHOCTM, OTHOCATCA:

MUCNpPaBHOE COCTOAHME MOMELWLEHWUA, COOPYNKEHUWA, MaLUUH, TEXHOJOIMMYECKOW OCHACTKM M
obopypoBaHus;

cBOEeBpemeHHoe obecrneyeHne TeEXHUYECKOM U MHOM HeobxoaMMoW Ana paboTbl LOKYMEHTaUMEN;

HaA/iexKallee KayecTBO MaTepuasnos, MUHCTPYMEHTOB, MHbIX CPEACTB U NpeamMeToB, He0bX0AMMbIX AN
BbINOJIHEHUA PaboTbl, UX CBOEBPEMEHHOE NpeaocTaBaeHne paboTHUKY;

YCNOBMA TPyAa, COOTBETCTBYIOLWME TpeboBaHUAM OXpaHbl Tpyaa n 6e3onacHoCTM NPOU3BOACTBa.

MpunoxkeHne N 1

K MeToamyeckum pekomeHaaumam

no paspaboTke cucTemMbl HOPMUPOBaAHUA
TpyAa B rocyfapCTBeHHbIX
(MyHMUMNANbHBIX) yUperKAEHMSX,
YTBEPKAEHHbIM NPUKA30M
MuHMCTEpCTBa TPyAa M coLManbHOM
3awmTbl Poccninckoin Pegepaunm

oT 30 ceHTAGpPA 2013 r. N 504

PEKOMEHAYEMbIE METOANKU
ONPEAENEHNA HOPMbl YNCNEHHOCTU HA OCHOBE TUMOBbLIX HOPM
BPEMEHN N TMNOBbLIX HOPM OBCNYXUBAHWA, ONPEAENEHNA HOPMbI
OBCNYXKNBAHMNA HA OCHOBE TUMOBbLIX HOPM BPEMEHN

1. PEKOMEH,EI,VEMBFI MeTOANKa onpeageneHna HOpPMbl YMCNEHHOCTUM Ha OCHOBE TUNOBbLIX HOPM
BpeMeHU



Hopma YMCNEHHOCTM Ha OCHOBE TUMOBbLIX HOPM BPEMeHU onpeaenseTtca no Gopmyne:
Huy=(To/ ®n) * KH, rae: (1)

H4y - HOpmMa u4MCNeHHOCTM pabOoTHUKOB oOnpenefneHHOM KBasudUKaumMKM, Heobxogumblix AN
BbIMNOJIHEHUS PAbOT, MO KOTOPbIM ONpeaeseHbl HOPMbl BPEMEHU;

®n - nnaHoBbIN HOpMATUBHBLIN PoHA paboyero BpemeHM oaHoro paboTHUKa 3a rog. Onpegensaerca
Nno NpPOM3BOACTBEHHOMY KajfeHZapto Ha Tekywwmin rog. Mpu 3tom ¢oHO paboyero BpemeHM no
NPOM3BOACTBEHHOMY Ka/leHAAp YMEHbLUAETCA C  Y4YeTOM YCTAHOBJIEHHOM NPOAO/IKUTENBHOCTU
OMNJIAaYMBAEMbIX OTMYCKOB pPabOTHMKA (KaK OCHOBHOro, TaK W AOMNOJIHUTE/IBHOIO) WM COKPALLEHHOM
NPOAO/IKUTENBHOCTN paboyero BpemMeHM Mo OTAE/bHbIM AO/IKHOCTAM CAy»Kawmx (npodeccmam paboumx),
a TaKKe B 3aBUCMMOCTYM OT YCI0BUI Tpyaa;

KH - K03pdWUMEHT, yuMTbIBAIOWMIA MNaHMpyemble HeBbixodbl pPabOTHMKOB BO  Bpems
Heonja4ynMBaemMoro oTnycka, 60s1e3Hu 1 T.M., onpegensembli no popmyne:

KH=1+Bp/(dcym * Ycp), rae: (2)

Bp - cymmapHoe Bpemsi, He 0TpaboTaHHOE U3-3a HEBbIXOA,0B PAOOTHUKOB YYpEKAEHUA 32 PAaCYETHbIN
nepuog BpemMeHw;

dcym - HopmaTmBHbIN dOHA paboyero BpemeHn ogHOro PaboTHMKA 33 PacYeTHbLIN NEPUOL BPEMEHMU;

Ycp - cpepHecnucoyHas YMCNEHHOCTb BCEX PAbOTHMKOB y4yperKaeHus (BKAtoYas pPabOTHUKOB,
3aHMMAIOWMX AO/KHOCTM CAYXKALLMX, A7 KOTOPbIX B XO4Ee AAHHOTO pacyeTa aKTyasM3upytoTca HOPMbI
YMCNEHHOCTU) 32 PACYETHbIM NEpUoS BPpeEMEHMU (pacyeTHbIN Nepuos peKkoMeHayeTca BblbupaTb He meHee
ABYX NET, NpeaLecTBYOWMX MecALyY NPOBELEHNA PacYeTa);

To - obwue 3aTpaTbl BpemeHW 33 rof Ha obbem paboT, BbIMOAHAEMbIX PaboOTHMKamMu, (4acobl)
onpegensaoTca no popmyne:

To=) Tp*Kp, rae: (3)

Tp - 3aTpaTbl BpEMEHU Ha COOTBETCTBYIOLWMI BUA PAabOoT, MO KOTOPbIM OnpeaeneHbl HOPMbl BPEMEHH;

CYMMMPYIOTCA 3HaYeHMA Mo BCEM BMAAM BbINOJHAEMbIX paborT;

Kp - KoaddMuMeHT, yuuTbiBatloWmMiA TPyAOo3aTpaTbl HA paboTbl, HOCALWME pPa30BbIM XapaKTep, Mo
KOTOPbIM He onpeaeneHbl HOPMbl BPEMEHM.

3aTpaTbl BpeMeHW Ha COOTBETCTBYHOLLMIA BUA, HOPMUPYEMbIX paboT paccumTbiBaloTcA No dopmye:

TpZZHB*Oi , rae: (4)

HB - TMNOBan HopMa BpemeHU Ha paboTy i-Toro B1aa, Yachl;
O1 - 06bem paboTbl i-ro BUAA, BbINOJHAEMbIN B TEYEHME roAa.

Mpumep 1. OnpeaeneHre HOPMbl YUCIEHHOCTM Ha OCHOBE TUMOBbLIX HOPM BPEMEHMU

1. UcxogHble gaHHble.

PaboOTHUKM yyperaeHus, 3aHMMalrowme AOMKHOCTb cayxawero "[C1", BbINoAHAIT pPaboTbl Mo
NpefoCTaBNEHNIO FpaXkAaHam coumanbHbiX ycayr (ganee - cy): cyl, cy2, cy3, cyd. Bce paboTbl no
NpesoCTaBNEHUNIO FPaXKAaHaM COLMANbHbIX YCAYr OXBa4YeHbl HOpMamMu Tpyaa, TO ecTb NO AaHHOMY BUAY
paboT KoapdMUMEHT, yUMTbIBAOWMIA TPy A03aTpaTbl Ha PaboTbl, HOCALLME PA30BbI XapaKTep, N0 KOTOPbIM
He onpegaeneHbl Hopmbl BpemeHu Kp(cy) = 1.

Kpome TOro, B MX OOMKHOCTHble 06A3aHHOCTU BXOOMT NOAMOTOBKA METOAMYECKUX, CMPABOYHBIX U
OTYETHbIX MaTepuanos (ganee - om): oml, om2, om3. Cpean paboT AAHHOTO BMAA B YYPEKAEHUM €CTb
paboTbl, HOCALLME PA30BbIA XapaKTep, MO KOTOPbIM He onpefeneHbl HOPMbl BpemeHU. [lonsa 3atpaT
BPEMEHM Ha YKasaHHble paboTbl - 20% OT obLLero BpemeHU Ha NoAroTOBKY METOANYECKMX, CMPABOYHbIX U
OTYeTHbIX MaTepuanos. Mo gaHHOMY BMAY PaboT KOIGPUUMEHT, yUUTbIBAIOLLMIA TPYAO03aTPaTbl HA PaboThl,
HoCALLME Pa30BbIA XapaKTep, Mo KOTOPLIM He onpeaenieHbl HopMbl BpemeHu Kp(om) = 1,2.

YcTaHOBAEHbI TUNOBbIE HOPMbI BDEMEHM MO KaXKA0M M3 paborT:



HB (cyl) = 0,5 yaca;

HB (cy2) = 1 yac;

HB (cy3)= 1,5 yaca;

HB (cy4) = 3 vyaca;

He (om1) = 5 yacos;

He (om2) = 12 yacos;

He (om3) = 20 yacos.

OnpeaeneH o6bem No Kaxkaoi ns paboT, BbINOJHAEMbIV B Te4eHWe roaa:

O (cyl1) = 8500 eguHuL;

O (cy2) = 2380 eguHunL;

O (cy3) = 7900 eguHunL;

O (cy4) = 2500 eguHuL;

O (om1) = 100 eanHUL;

O (om2) = 8 egnHNL

O (om3) = 4 eauHUNLbI.

PaboTHMKamM ycTaHOB/NEHa NATMAHEBHas pabodyan Hegens, pabouyee Bpema - 40 YyacoB B Heaento,
NPOAOMIKUTENBHOCTb €3KEroA4HOro ONaa4YnBaeMoro oTrnycka - 28 KaseH4apHbIX AHeN.

CymmapHoe BpeMs, He 0TpaboTaHHOEe 13-3a HEBbLIXOA0B PabOTHUKOB 33 PaCUYETHbI Nepuos BpeMeHU
(Bp), coctaBmno 7213 vaca.

CpegHecnmcoYHan YNCNeHHOCTb paboTHUKOB yupexaeHna 3a 2011 - 2012 roab! (Ycp) coctaBuna - 215
YyenoBekK.

2. NpoBeaeHne pacyeTos.
No popmyne 4 (Tp= ZHB *(1) onpeaenatoTca 3aTpaTbl BpEMEHM Ha COOTBETCTBYOLWME PaboTbl:

Tp (cy) = HB (cyl) * O (cyl) + HB (cy2) * O (cy2) + He (cy3) * O (cy3) + HB (cy4) * O (cy4) = 0,5 * 8500 +
1*2380+1,5* 7900 + 3 * 2500 = 25980 yacos;

Tp(om)=He(om 1) * O (om 1) + HB (om 2) * O (om 2) + HB (om 3) * O (om 3)=5* 100+ 12 *8+20* 4
=676 vyacos.

Mo ¢opmyne 3 (TOZZTp*Kp) onpegenstoTcs obLme 3aTpaThl BpemeHM Ha o6bem paboTol 3a rog,

BbINO/AHAEMbIX PAabOTHUKAMMU:

To =Tp (cy) * Kp(cy) + Tp(om) * Kp(om) =25980 * 1 + 676 * 1,2 = 26791,2 yaca.

HopmaTusHbIi doHL paboyero BpemeHn ogHoro paboTHmKa 3a 2013 rog Pn m HopmaTMBHbIN GOHA
paboyero BpemeHM opgHOro paboTHMKA 3@ pacyeTHbI nepuos BpemeHuM Pcym onpegenatoTca no
NPOU3BOACTBEHHbIM KaseHA4apAM Ha CoOoTBeTCTBylOWMe roga. B paHHom npumepe bGepem pABa
npeAwecTByOWMX KaneHgapHbix roga (2011 u 2012 roapl). Mpu 40-yacoBoit paboueit Hepene ¢oHA
pabouero BpemeHU ogHoOro paboTHuMKa coctasnan: B 2013 rogy - 1970 yacos, B 2012 roay - 1986 yacos, B
2011 roay - 1981 yac.

HopmaTusHbii ¢oHA paboyero BpemeHM OAHOrO PabOTHMKA COKpPaLLaeTca C y4yeToM BpeMeHwU
OMNA3aYMBaEMOro eXKerogHoro oTnycka. lMpu 3TOM YyYUTbLIBAKOTCA eXKerofHbli OCHOBHOM OMnaYnmBaeMmbli
OTNYCK M npeaocTaBiasieMble PabOTHMKaM eXXerogHole LO0MNONAHUTE/IbHbIE OMJiaYMBaemMblie OTMNycKa. B
NPUBOAMMOM NpUMeEpPe NPOLOIKUTENBHOCTb EXXETOLHOr0 OCHOBHOIO OMJIA4MBAEMOro OTMYCKa COCTaBAAeT
28 KaneHAApPHbIX AHEN, LONONHUTEIbHbIE OMNJIaYMBaAEMblEe OTMYCKAa PaboTHMKaM He NPeaoCTaBASAOTCS.

Bpema onsaunBaemoro oTnycKa nepeBoamuTca B paboyme yacol. 18 3TOro YMCNO0 KafeHAAPHbIX AHEN
OTNYCKa AeNNTCA Ha YMCI0 KaneHaapHbIX AHel B oAHOW KaneHaapHol Heaene (7 gHen) U yMHOXKaeTca Ha
yncno paboumx aHer B ogHON KaneHdapHoi Hegene (5 gHel) M uncno paboymx YacoB B OAHOM paboyem
AHe (8 yacos). Nocne atoro onpegenatotca dn n deym (c yd4eTom Toro, 4yto poHA paboyero BpemMeHM
onpegensieTca 3a ABa KajseHAapHbIX rofa, Bpema Ha onJlaunmBaemMblii eXKerogHblii OTNYyCK yBeIMYNMBAETCA B
OBa pasa).

®n = 1970 4acos - (28 KaneHgapHbIX aHel / 7 aHen KaneHaapHoW Heaenmn * 5 pabouent Hegenn * 8
yacos) = 1810 uacos.

dcym = 3967 yacos - (2 roga * 28 KaneHaapHbIX gHen / 7 aHen KaneHgapHon Hegenn * 5 pabouyeit
Heaenun * 8 yacos) = 3647 vyacos.

Mo ¢dopmyne 2 (KH = 1 + Bp / (dcym * Ycp) onpemensetca KodGOUUMEHT, yYMTbIBAIOLLUMA
niaaHMpyemble HEBbIXOAbl PAabOTHMKOB BO BPeMs HEOM/IA4YMBAEMOTrO OTNYCKA, 60NE3HU U T.M.

K =1+7213 /(3647 * 215) = 1,0092.



Mo ¢popmyne 1 (Hu = (To / ®n) * KH) onpeaenseTca HOpMa YNCAEHHOCTH:

Huy=26791,2 /1810 * 1,0092 = 14,94.

CoOTBETCTBEHHO, B LUTAaTHOM PaCNMCaHUN yupeXKaeHMsA HeobXoAMMo nNpeaycMmoTpeTb 15 gonkHocTel
cnyxawero "4C1".

2. PekomeHzyemas MeTOOMKA onpefeseHWs HOPMbl YMUCIEHHOCTM Ha OCHOBE TUMOBbLIX HOPM
obcnyKmBaHus

OnpegfenseTtcA pacyeTHas HOPMa BPEMEHW Ha ObCay)KMBaHWE OAHOM eAWHMLUbl 0bOpYL0BaHMS,
04HOro paboyero mecra, 04HOro 06C/YKMBAEMOTO rpaykAaHnHa v T.M. no popmyne:

HpH = Tep / Hob, rae: (5)

HpH - pacyeTHas HOpmMa BpeMeHW Ha obC/y)KMBaHWE OOHOW efuHUuUbl 060pYAOBaHWUA, OAHOrO
paboyero mecra, 04HOro 06C/YKMBAEMOTO rpaXkaaHuHa U T.N.;

Hob - TMnoBaa Hopma obcnyKnBaHUS;

Tep - eanHULA paboyero BpemeHu, 418 KOTOPOro bblia paccunTaHa Hopma 06CYKMBAHMA, Yacbl.

Hopma YncneHHOCTM Ha OCHOBE PacYeTHbIX HOPM BPeEMEHU onpeaensercs no dopmyne:

Huy = (To/ ®n) * KH, rae: (6)

Hy - HOpmMa u4uMCNeHHOCTM pPaboTHWKOB oOnpeneneHHON KBasiuduKaumMWM, Heobxogumblix Afs
BbIMOJIHEHUS PAbOT, MO KOTOPbIM ONpeAeeHbl HOPMbl 0BCNYKUBAHUS;

®n - nnaHoBbIN HOpMATUBHBLIN PoHA paboyero BpemeHM oaHoro paboTHUKa 3a rog. Onpegensaetca
Nno NpPOM3BOACTBEHHOMY KajfeHZapto Ha Tekywwmin rog. Mpu 3tom ¢oHO pabouyero BpemeHM no
NPOM3BOACTBEHHOMY Ka/leHAApI0 YMEHbLUAETCA C Y4YeTOM YCTAHOBJIEHHOM NPOAO/IKUTENBHOCTU
OMNJIaYMBAEMbIX OTMYCKOB pPabOTHMKA (KakK OCHOBHOro, TaK W AOMNOJIHUTENIBHOIO) W COKPALLEHHOM
NPOAO/IKUTENBHOCTN paboyero BpemMeHM Mo OTAE/bHbIM AOKHOCTAM Cay»Kawmx (npodeccmam paboumx),
a TaKKe B 3aBUCMMOCTYM OT YCI0BUI Tpyaa;

KH - K03pdWUMEHT, yuMTbIBAOWMIA MNaHMpyemble HeBbixodbl pPabOTHMKOB BO  Bpems
Heonja4ynMBaemMoro oTnycka, 6os1e3Hu 1 T.1., onpegensembli no popmyne:

Kh=1+Bp/(dcym * Ycp), rae: (7)

Bp - cymmapHoe Bpemsi, He 0TpaboTaHHOE U3-3a HEBbIXOA,0B PAOOTHUKOB YYpEKAEHUA 32 PaCUYETHbIN
nepuog BpemMeHw;

dcym - HopmaTmBHbIM GOHA paboyero BpemeHn ogHOro PaboTHMKA 33 PacYeTHbLIN NEPUOL BPEMEHMU;

Ycp - cpepHecnucoyHas YMCNEHHOCTb BCEX PaAbOTHMKOB y4yperkaeHua (BKatoyas pPabOTHUKOB,
3aHMMAIOWMX AOKHOCTM CAYXKALLMX, A7 KOTOPbIX B XO4Ee AAHHOTO pacyeTa aKTyasM3upyloTca HOPMbI
YMCNEHHOCTWN) 32 PACYETHbIV NEpPUOoS BPEMEHMU (pacyeTHbIN Nepuos peKoMeHAyeTca BblbupaTb He meHee
ABYX NIET, NpeaLecTBYOWMX MecALyY NPOBELEHUNA PacyeTa);

To - obwme 3aTpaTbl BpemeHM 3a rog Ha obbem paboT, BbIMOJHAEMbIX PabOTHMKaMK (4acol),
onpegenaoTca no popmyne:

To=) Tp*Kp, rae: (8)

Tp - 3aTpaTbl BPeMeHW Ha COOTBETCTBYKOLWMIA BWUZ PaboT, Mo KOTOPbIM OMNpesesieHbl PacyeTHble
HOPMbl BPEMEHM;

CYMMMPYIOTCA 3HaYeHMA Mo BCEM BMAAM BbINOJHAEMbIX PaborT;

Kp - KoaddMuMeHT, yuuTbiBatoWMiA TPyAO3aTpaTbl HA paboTbl, HOCALWME pPa30BbIM XapaKTep, Mo
KOTOPbIM He onpeaeneHbl HOPMbl BPEMEHM.

3aTpaTbl BpeMeHW Ha COOTBETCTBYHOLLMIA BUA, HOPMUpPYEMbIX paboT paccumTbiBalOTCA Mo popmye:

Tp= ZHpH*Oi ,rae: (9)



HpH - pacyeTHas Hopma BpeMeHU Ha obcCayKMBaHWe OAHOW eauHWLbl 060pyA0BaHWUS, OA4HOrO
pabouyero mecTa, 04HOro 06CNYKUBAEMOTO rpaXKaaHnHa U T.M., Yacbl;
O1 - 06bem paboTbl i-ro BUAA, BbINOJHAEMbIN B TEYEHME roAa.

Mpumep 2. OnpeaeneHe HOPMbl YNCIEHHOCTM Ha OCHOBE TUMOBbIX HOPM 06 C/TYKMBAHUSA

1. UcxogHble gaHHble.

PaboOTHUKM yyperaeHus, 3aHMMalroWwme AOMKHOCTb cayxKawero "[C2", BbINOAHAIT PaboTbl Mo
NpPegoCTaBNEHMIO TPaXKAaHAM KOMMJIEKCA COUManbHbIX ycayr (aanee - or). Mo Bcem pabotam mmetoTcs
YCTaHOB/NIEHHblIE HOPMbl TpyZAa, TO ecTb MO AaHHOMy Buay paboT KoapdpuUMEHT, yuuTbiBatOLLUNA
TPyA03aTpaTbl Ha paboTbl, HOCALLME PA30BbLIA XapaKTep, MO KOTOPbIM He onpeaesieHbl HOPMbl BpeMeHMU
Kp(or) = 1.

Tunosas Hopma obcny:knsaHua Hob coctaBnseT 16 obcnyKMBaembIx rparkaaH 3a paboumnii geHb (Tep
= 8 yacos).

Yncno obcnykuBaembix rpaxkgaH pasHo 320 4enosek. Kaxoomy wm3  HUX  eXegHEBHO
npeoCTaBAAETCA KOMMJIEKC COLMANbHbIX YCAYT.

PaboTHMKamM ycTaHOBNEeHa MATMAHEBHasa paboyasa Hegens, pabouvee Bpema - 40 yacoB B Hemento,
NPOAOMKUTENBbHOCTb €XKErof4HOro ONaa4MBaEMOro OTrycKa - 28 KaseHAapHbIX AHEeN.

CymmapHoe BpeMs, He 0TpaboTaHHOe 13-3a HEBbIXOA0B PabOTHUKOB 3a PacYeTHbIA NepUos BpeMeHuU
(Bp), cocTaBmno 15050 yacos.

CpegHecnmcoYHan YNCeHHOCTb paboTHUKOB yupexaeHna 3a 2011 - 2012 roabl (Ycp) coctaBuna - 430
Yyenosek.

2. NposeaeHune pacyeTos.

Mo ¢opmyne 5 (HpH = Hob / Tep) onpemenserca pacyeTHas HOpMa BpPEeMEHW Ha OAHOro
o0b6cnyKMBaeMoro rpaxkgaHnHa 3a O4MH KaneHgapHbIn AeHb:

HpH=8/16=0,5 yacos.

Mo ¢opmyne 9 (TpZZHpH*Oi) pPaccYmTbLIBAOTCA 3aTpaTbl BPEMEHM Ha COOTBETCTBYIOLWMA BUA

paboT, N0 KOTOPbIM OnpeaeneHbl HOPMbl BpeMeHu. Mpu 3Tom o6bem paboTbl, BbINOAHAEMbIN B TeYeHUe
roga, paBeH NPOM3BeAEeHMIO YMCAa 06N1aXKMBaEeMbIX rPaXKAaaH Ha KOIMYECTBO KafeHAapHbIX AHel B roay
O1 (or) =430 * 365 = 156960 KOMMIEKCOB COLMANbHbIX YCAYT.

Tp(or) =0,5 * 156960 = 78475 uacos.

Mo ¢dopmyne 8 (TOZZTp*Kp) paccunTbiBaloTCA 0b6LlMe 3aTpaTbhl BpeMeHM Ha obbem paboTbl 3a

rog, BbINOJHAEMOM paboTHMKaMu:

To(or) = 78475 * 1 = 78475 yacos.

HopmaTusHbIi doHL paboyero BpemeHn ogHoro paboTHmKa 3a 2013 rog ®n v HopmaTMBHbIN GOHA
paboyero BpemeHM opgHOro paboTHMKA 3@ pacyeTHbI nepuos BpemeHuM Dcym onpegenatoTca no
NPOU3BOACTBEHHbIM KaseHA4apAM Ha CoOoTBeTCTBylOWMe roga. B paHHom npumepe bGepem pABa
npeAwecTByOWMX KaneHgapHbix roga (2011 u 2012 roapl). Mpu 40-yacoBoit paboueit Hepene ¢oHA
pabouero BpemeHU ogHoro paboTHuKa coctasnan: B 2013 rogy - 1970 yacos, B 2012 roay - 1986 yacos, B
2011 roay - 1981 yac.

HopmaTusHbii ¢oHA paboyero BpemeHM OAHOrO PabOTHMKA COKpaLLaeTca C y4yeToM BpeMeHwU
OMNN3aYMBaEMOro eXKerogHoro oTnycka. Mpu 3TOM YyYUTbLIBAKOTCA eXeroAHbli OCHOBHOM OnaaYnmBaembli
OTNYCK M npeaocTaBiasieMble PabOTHMKaM eXXerogHole AO0MNOJAHUTE/IbHbIE OMJiaYMBaemMble OTMycKa. B
NPUBOAMMOM NpUMeEpPe NPOLOIKUTENBHOCTb EXXETOLHOr0 OCHOBHOIO OMJIA4MBAEMOro OTMYCKa COCTaBAAeT
28 KaneHAapHbIX A4HEN, LONONHUTEIbHbIE OMNIaYMBaAEMblE OTMYCKa PabOTHMKaM He NPeaoCTaBAAOTCA.

Bpema onsaunBaemoro oTnycKa nepeBoamuTca B paboyme yacol. 117 3TOro YMCN0 KafeHAAPHbIX AHEN
OTNYCKa AeNNTCA Ha YMC/I0 KaneHaapHbIX AHEN B OAHOW KaneHAapHol Hegene (7 AHel) M yMHOMXKaeTca Ha
yncno paboumx gHer B ogHON KaneHdapHon Hegene (5 gHel) M uncno paboymx Yacos B 0OAHOM paboyem
AHe (8 yacos). Nocne atoro onpeagenatotca dn n deym (¢ yd4eTom Toro, 4yto poHA paboyero BpemMeHM
onpegensieTca 3a ABa KajfeHAapHbIX rofa, Bpema Ha onJiaynmBaemMblii eXKerogHblii OTNYCK yBEIMYMBAETCA B
OBa pasa).

®n = 1970 yacos - (28 KaneHaapHbix gHel * 8 yacos / 7 gHeW KaneHaapHon Heaenmn * 5 paboueit
Heaenun) = 1810 vacos.

dcym = 3967 vacos 2 roga * (28 kaneHgapHbIX gHen * 8 yacos / 7 gHel KaneHaapHou Hegenn * 5



paboueli Heaenu) = 3647 yacos.

Mo ¢dopmyne 7 (KH = 1 + Bp / (dcym * Ycp) onpemsensetca KodGOUUMEHT, yYMTbIBAIOLLUI
naaHUpyemble HeBbIXOAbl PabOTHUKOB BO BPEMSA HEOMNaYMBAEMOro OTNycKa, 601e3HN 1 T.N.:

KH(or) =1+ 15050/ (3967 * 430) = 1,008823.

Mo ¢popmyne 6 (H4 = (To / ®n) * KH) onpeaensertca HOpMa YNCAEHHOCTH:

Hu=78475 /1810 * 1,008823 = 43,7.

CoOTBETCTBEHHO, B LUTAaTHOM PaCNUCaHUU yYpexaeHNa HeobxoaMmo npeaycmoTpeTb 44 A0MKHOCTH
cnyxawero "0C2".

3. PEKOMEH,D,VEMBFI MeTOAUNKa onpegeneHna Hopmbl 06Cﬂy)'KVIBaHVIF| Ha OCHOBE TUMOBbLIX HOPM
BpeMeHU

Hopma obcny:KnBaHMA Ha OCHOBE TUMOBbLIX HOPM BPEMEHM onpeaenserca no popmyne:
Hob6p = ®ps / Hs, rae: (10)

Hobp - Hopma ob6cnyKuBaHus;

®pB - doHA paboyero BpeMeHU 3a nepuod, AN KOTOPOro onpeaensercs Hopma 06C/yXKUBaHUSA
(cmeHa, Hepena, mecay, u ap.);

HB - TMNOBan HOpMa BpeMeHHU, Yachbl.

Mpumep 3. OnpeaeneHne HOPMbl 06CYKUBAHUA 33 OAUH PAabOYMIM LeHb Ha OCHOBE TUMOBbIX HOPM
BpemMeHU

1. UcxogHble gaHHble.

PaboTHUK yyperkaeHus, 3aHMMatoWwmii 4OMKHOCTL cayxKawero "AC3", B pamkax peanusauum mep
COUMANbHOM NOAAEPKKM BbINOAHAET paboTbl NO Bblgaye rparkAaHam MaTepuasbHbIX LLEeHHOCTeN
(npoayKTOB NWUTaHWUA, TOBAPOB NEPBOI HEOBXOAMMOCTU U Ap.).

OnpeneneHa TMNoBaa HOPMa BpeMEHU Ha obcayKmBaHMe OA4HOro 0HCNyKMBAaeMOro rpaxgaHuHa -
0,5 yaca. Pabounit geHb paboTHMKA cocTaBaseT 8 Yacos.

2. NposeaeHune pacyeTos.

Mo ¢popmyne 10 (Hobp = ©ps / He) onpeaensetca Hopma o6Cay>KUBaAHUA:

Hobp =8/ 0,5 = 16 o6cnysknBaembix rparkaaH.

Hopma obcnykmnBaHus ans paboTHUKA, 3aHMMAOLLEro AOXKHOCTb cnyxKawero "AC3", coctaBnsaeT 16
obcnyKmMBaemblx rpaxaaH, 4To HeobXoguMMO YyYecTb MpPWU OpPraHusaLMK OKasaHWA COOTBETCTBYIOLLEM
couManbHOM ycnyru.

MpunnoxkeHne N 2

K MeToamyeckum pekoMmeHaaumam

no paspaboTke cucTembl HOPMUPOBaAHUA
TpyAa B rocyfapCTBeHHbIX
(MyHMUMNANbHBIX) yUperKAeHUSX,
YTBEPKAEHHbIM NPUKA30M
MuHKCTepCTBa TPYAaA M COLMaNbHOM
3awmTbl Poccninckoin Pegepaunm
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MPUMEPbLI (AITOPUTMBbI)
PACHETA HOPM TPYOA MYTEM KOPPEKLIMU TUMNOBbLIX HOPM TPYJA
C YYETOM OPTAHU3ALIMOHHO-TEXHUYECKMX YC/TOBUI BbIMO/THEHMA
TEXHONOTMYECKUX (TPYAOBbIX) MPOLEECCOB B TOCYOAPCTBEHHOM



(MYHUUMNANBHOM) YY4PEXOEHNN

Mpumep 1. PacyeT HOPMbI BPEMEHW YUpEKAEHUA NyTEM NPUMEHEHUA NOMNPABOYHOr0 KO3hduLMeHTa
K TUMOBOM HOPME BPEMEHMU.

TunoBaa Hopma BpemeHn - "A" MUHYT, HEob6XOAMMbLIX A1S BbIMNONHEHMA PabOT, CBA3AHHbIX C
COMPOBOXKAEHNEM PABOTHMKOM YyUperKAeHMWA rpaxAaHuWHa, NOCTYNMBLLETO B NMPUEMHOE OTAeNeHue, A0
oTAeNeHua AHeBHOro npebbiBaHWMA NPU YCNOBUK, YTO PACCTOAHME MEXAY HUMM He npesbiwaeT 50 meTpos.
Kpome TOro, npeaycmoTpeHbl MonpaBoyHble KoadPuumeHTbl Npu creayowmx PacCTOAHUAX:

ot 50,1 go 60 meTpos - 1,2;

ot 60,1 go 70 meTpos - 1,4.

B yypexaeHUM 4eTbipe OTAENEHUA AHEBHOro nNpebblBaHWA, pPACCTOAHUE MeXAYy MNPUEMHbIM
oTAeNeHUEM N OTAENEHUAMW AHEBHOIO NpebbiBaHMA COCTaBAAET:

otaeneHnem N 1 - 40 meTpos;

otaeneHmnem N 2 - 54 meTpa;

otaeneHnem N 3 - 65 meTpos;

otaeneHnem N 4 - 80 meTpos.

CoOTBETCTBEHHO HOpPMa BpemeHW npu conposoxaeHun po otaeneHma N 1 pgomkHa 6bITb
onpegaeneHa B "6asosom" pasmepe - "A" MUHYT (paccTosHne A0 50 MeTpos.).

Mpu conpoBoXaeHun Ao otaeneHmsa N 2 Hopma BpemeHu onpeaensercs B pasmepe "A" MUHYT * Ha
1,2 (c y4yeTom nonpaBoyHOro KoadpoduuMeHTa, NpesycCMOTPEHHOro TUMOBOW HOPMOKN BpemeHu - 1,2 ans
pacctosHua oT 50,1 no 60 meTpos).

Mpu conpoBoXxaeHun fo otaeneHmsa N 3 Hopma BpemeHu onpegensetca B pasmepe "A" MUHYT * Ha
1,4 (c yyeTom MONpPaBOYHOrO KO3pPUUMEHTA, NpPesyCMOTPEHHOro TUMOBOW Hopmol Tpyga - 1,4 ans
pacctosHua oT 60,1 o 70 meTpos).

[na onpepeneHna HOPMbl BPEMEHW YUYpeXAEHUA NPU CONPOBOXKAEHMM Ao oTaeneHua N 4 cnepyet
paccunTaTb NoNpPaBoYHbIN KoadPUUMEHT K "6a3oBomy" 3HaUYEHUIO TUMOBOW HOPMbI BpemeHu ("A" MUHYT).
Mpw npoBefeHUM pacyeTa peKoOMeHAyeTCs UCNob30BaTb Hanbonee 6M3KMIA K GaKTUUECKOMY PacCTOAHUIO
(80 meTpoB) WHTepBan, AN KOTOPOro paccyutaHa (C y4yeTom MOMpaBoYHOro KoadduumeHTa) TMNoBas
HopMma BpemeHu (oT 60,1 o 70 meTpos).

Pacuet npoussoautcA B aBa 3Tana. CHayana onpepenseTcA cpefHee pPacCTOAHWME, Ha KoTopoe
COMPOBONKAAMOWMI M rpakaAaHNH nepemectaTtca 3a 1 muHyty = "A" muuyT * 1,4 / 70 meTpos. MNpn stom
PEKOMEHAYETCA Yy4ECTb MAaKCMMAJIbHOE PacCToAHMUE, A1 KOTOPOTro NPUMEHMMa TUNOBAA HOPMa BPEMEHM.

3aTem Ha BTOPOM 3Tane onpeaenserca HOPpMa BPeMeHM KaK cpefiHee, Ha KOTOPOe COMPOBOXKAAOLLMNIA
W TPaXKAaHWH nepemecTaTcs 3a 1 MUHYTY, yMHOXKeHHoe Ha 80 meTpoB (daKTUYecKoe paccTosHWe npw
CONPOBOXKAEHWUN A0 oTaeneHua N 4).

Mpumep 2. OnpegeneHve HOPMbl BPEMEHM HaA OKasaHME OAHOW YC/AyrM NyTem COMOCTaBAEHMSA
XapaKTEPUCTUK NPUMEHAeMOoro obopya0BaHuMs.

TunoBoi HOPMOI BPeEMEHW onpeaeseHo Bpemsa okasaHusa ogHol ycayrm "H" - 60 muHyT. Pacuet
HOpMbI TpyAa 6bln NpoBeAEeH € yYeToM NPUMeHeHUs annapaTa "X1".

B yupexaeHun npu okasanum ycnyrn "H" npumensetca annapat "X5". Takum obpasom, yupexaeHuto
HeobXxo4MMO OLEHUTb, KaKoe BAUAHME OKaXKeT Ha Bpemsa OKasaHusa ycayrn "H" 3ameHa annapata "X1" Ha
"X5".

CornacHo WHCTPYKUMM MO 3KCnayaTauum annapata "X1" nepes Hayanom paboTbl OH A0J/IKEH
pasorpeBaTtbcs B TedeHme 10 muHyT. Of4HOBPEeMEHHO HeobXoAMMO BBECTM MporpaMmy paboTbl annaparta.
Kaxkapli pas nporpamma BBOAWTCA BPYYHYIO oOnepatopom. Bpems BbIMOMHEHMA MPOrpammbl,
ncnosbayeMon npu okasaHmm ycayrm "H", coctaBnset 2 muHyTbl. Takum obpasom, ns 60 MUHYT OKasaHMUA
ycayrmn "H" 12 muHyT npuxoanTtca Ha paboTty annapata "X12".

CornacHo MHCTPYKUMM NO aKCnyaTauum annapata "X5" pasorpes annapata "X5" 3aHMmaeT 1 muHyTy,
B TEYEHME KOTOpoi HeobxogMmo BbibpaTb Nporpammy paboTbl annapara. Nporpammbl BBeAEHbl B MamsATb
annapata "X52". Bpems BbINOJHEHWUS MPOrPaMMbl, UCNOIb3yeMOW Npu oKasaHum ycayrn "H", coctasnsaert 2
MUHYTbl. CnepoBatenbHo, obuwee Bpems paboTbl annapata "X5" npu okasaHuu ycnyrm "H" cocrasnset 3
MUHYTbl. COOTBETCTBEHHO 3aMeHa annapaTta "X1" Ha annapat "X5" no3BonseT CIKOHOMUTb 9 MUHYT (12
MWHYT - 3 MMHYTbI). ObLLLee HopMaTUBHOE BpeMa OKasaHMA oaHoM ycayru "H" cokpawaeTtcs Ao 51 MUHYTHI,
YTO AO/IKHO ObITb 3adMKCMPOBAHO NpPU ONpeseeHNN CUCTEMbI HOPMUPOBAHUSA TPYAA YYPEKAEHUS.



Mpumep 3. OnpeaeneHve HOPMbl BPEMEHWN HA OKa3aHWE YCAYIU B YYPEXKAEHMM C YYETOM Pas3IMunii
OPraHU3aLNOHHO-TEXHUYECKMX YCIOBUIA NMPU OKA3aHUM YCIYTN.

TunoBoi HOPMOW BpeMeEHM onpeaeneHo Bpema Ha okasaHue ogHol yenyrn "K" - 45 munyT. Mpn sTom
YKa3aHO, YTO OHa BKJIOYAET NATb NOC/NeA0BaTe/IbHbIX 3Tanos. AHanM3 okasaHus ycayrm "K" yupexageHvem
MOKasblBaeT, YTO C Y4EeTOM OCODEHHOCTEeN TEXHUYECKUX MWW MPUPOAHO-KAMMATUYECKUX YCA0BUIA
(Hanpumep, [ONOAHUTENBHLIV NpOrpeB 060PYA0BaAHMSA, PACNONOKEHHOrO Ha HEOTAN/IMBAEMON MoWaaKe
nepes 3anyckom B 3WMHUWI MNepuos BPEMEHM) HeobXoAMM elle OAWH [AOMOSHWUTE/IbHbLIM 3Tan.
CoOTBETCTBEHHO yYperKAeHWe LOMKHO ONpesenTb HOPMaTUBHOE BPeMs, HeobxoaMmoe A/1a BbINOJHEHUA
AOMO/IHUTENILHOTO 3Tana, U C ero y4eTom onpesesivTe HOpMy TPYAa YYpeKAeHUs.




